
 

MIFarmLink Position Announcement 

______________________________________________________________________________ 

POSITION OBJECTIVE:  
The MIFarmLink Coordinator is responsible for spearheading the development, 
launch and management of the new Washtenaw MIFarmLink program. The 
coordinator will establish a process for connecting landowners and land seekers to 
the MIFarmLink website and further assist with successful land matches. The 
coordinator will facilitate and support the local Advisory Committee, drive outreach, 
and assist farmers with technical assistance in posting and assessing land. The 
coordinator will work closely with farm preservation partners and Conservation 
District Technicians. This position is funded for one year (10/1/2022 – 09/30/2023), 
with additional years dependent on securing funding.  

ESSENTIAL FUNCTIONS:  
1. Development (10%) 

 Assist contractor and partners with identifying features and functions to 

add to the website. 

 Create a draft of Advisory Committee process, roles, and meeting 

schedule. 

 Develop and clarify a process for both landowners and land seekers to 

request technical assistance through MIFarmLink. 

 Create checklists for providing high quality technical assistance to 

landowners and land seekers.  

 Assist with identifying potential funding opportunities. 

 Assist with grant writing. 

 Meet with statewide partners for input on development of the program 

and connect to other regional efforts. 

 

2. Administration (30%) 

 Perform day-to-day updates to the website, e.g., post land listings, news 

articles and resources. 

 Monitor website performance analytics. 

 Provide updates and performance reports to the members of the 

MIFarmLink Advisory Committee. 

 Prepare for and manage Advisory Committee meetings. 

 Maintain relationships with current partners and recruit new partners. 



 

 Maintain accurate records and prepare reports. 

 

3. Outreach (25%) 

 Create content for monthly MIFarmLink e-newsletter and manage 

communication with mailing list. 

 Expand the MIFarmLink e-mail list with interested landowners and land 

seekers. 

 Develop an outreach plan for both farmland owners and farmland 

seekers.  

 Integrate outreach plan into existing WCCD outreach framework. 

 Manage all outreach efforts for the program (direct e-mail, social media 

postings, articles, tabling events, presentations, press releases, etc.).  

 Follow up on participant leads provided by Technicians and partners. 

 

4. Technical Assistance (25%) 

 Identify existing tools and/or create new tools that assist land seekers 

and landowners with making successful land matches.  

 Respond to all inquiries received through MIFarmLink. 

 Assist land seekers with assessing financial resources and options. 

 Assist land seekers with assessing properties that fit their farm needs. 

 Assist landowners with listing properties.  

 Connect land seekers with other business and farming resources as 

requested. 

 Conduct site visits for prospective listers, assist with compiling 

information needed for a compelling posting. 

 

5. Training (5%) 

 Receive training on existing MIFarmLink program from Ottawa County.  

 Develop trainings for MAEAP and Conservation Technicians on 
MIFarmLink and how to promote to and enroll farmers. 

 Commit to ongoing professional development through the Employee 
Development Plan (EDP). 
 

6. General WCCD (5%) 

 Assist with general inquiries when working in WCCD office and connect 
to correct staff member. 



 

 Assist with WCCD programs when expertise is needed, communicate 
through WCCD program management software. 

 Prepare a monthly report for and/or participate in month board 
meetings. 

QUALIFICATIONS:  
1. A bachelor’s degree or certificate in agriculture, forestry, natural resources, 

sales, business. 
2. A minimum of two years of experience in natural resources, agriculture, 

forestry, or other conservation fieldwork.  
3. A genuine interest in the conservation of farmland.  
4. Knowledge of issues related to general farmland conservation and the local 

farming community in Washtenaw County is preferred. 
5. Preferred candidates will have working knowledge of real estate and/or land 

lease agreements. 

ABILITIES:  
1. Strong social and interpersonal skills.  
2. Very strong communication skills- both written and verbal. 

3. Entrepreneurial and able to solve problems independently and creatively. 

4. Self-motivated and goal oriented. 

5. Excellent organizational and time management skills. 
6. Comfortable with hybrid remote working environment. 
7. Excellent computer skills are required. Computer workstation will be provided, 

including a standard PC, on a shared network with Windows-based software.  
8. Ability to learn and integrate use of project and time management software 

(ASANA and Toggl).  
9. Able to work cooperatively with district personnel and other agencies.  
10. Able to work efficiently outdoors in varying conditions and rough terrain; able 

to lift 50 pounds.  
11. Must maintain a valid driver’s license. 
12. Regular travel to farm locations around the county and is required. Infrequent 

travel to other sites around the state may also be required based on interest in 
the program. 

13. Must be able to pass a security background check. 
14. Must have full COVID-19 vaccination, meet religious or medical exception 

eligibility requirements.  
 
SALARY, BENEFITS, WORK HOURS, LOCATION  
This position will be based in Ann Arbor, Michigan. This location is in Southeast 
Michigan where there is a diverse variety of agriculture for the region, including row 



 

crops, diversified vegetable production, dairy, nursery and livestock. Work time will 
be generally split between the main WCCD office, remote (home) office and field 
work. The Washtenaw County Conservation District office is located at the 
Washtenaw County Service Building at 705 N. Zeeb Rd, #201, Ann Arbor 48103.  

This is a salary position including benefits (paid federal holidays, vacation, and sick 
leave). Starting salary is $41,600 with an additional 10% of gross salary toward 
retirement or health care reimbursement.  

Typical work hours will be Monday-Friday, 8:00am – 4:30pm. Some evening and 
weekend work will be required.  

ABOUT THE WCCD 
The WCCD is a local government agency and has played a significant role in assisting 
residents and landowners with access to trees, plants, and conservation tools in 
Washtenaw County since 1948. Our mission is to assist residents with the 
conservation, management, and wise use of natural resources in Washtenaw County. 
Since 1951 the WCCD has distributed over 7.1 million trees, shrubs, and native plants 
for various conservation purposes.  
 
ABOUT MIFARMLINK 
The Ottawa County Department of Strategic Impact developed, launched, and 
piloted the MIFarmLink Project and MIFarmLink.org, a website specifically 
designed for farmland real estate listings, with the help of United States 
Department of Agriculture (USDA) grant funding, Ottawa County, and Michigan 
Food and Farming Systems. MIFarmLink has made two matches since going live 
in June 2021, keeping 28 acres of prime farmland in cultivation. One of those 
farms is in Leelanau County, the in Washtenaw County. To maximize the potential 
impact in Washtenaw County, MIFarmLink.org will be supported by a network of 
advocates that proactively channel farmland owners and seekers to the site as 
well as a MIFarmLink Coordinator to facilitate these connections face-to-face. 
MIFarmLink is one of many land linking websites and services offered across the 
United States. 
 
TO APPLY 
Please submit a cover letter, resume, two professional references by email to 
Executive Director Megan DeLeeuw megan@washtenawcd.org  by 4:30 p.m. on 
Friday, December 9th.  Please combine all application materials into one PDF file for 
review and state “Application – MIFarmLink Coordinator” in the email subject line. 
Contact Megan DeLeeuw at the above email address with any questions related to 
the position. To obtain further information about the Washtenaw County 
Conservation District visit our website at www.washtenaw cd.org

https://www.mifarmlink.org/
https://www.mifarmlink.org/
https://www.mifarmlink.org/
https://www.mifarmlink.org/
mailto:megan@washtenawcd.org


 

 

 


