Northwest Michigan Cooperative Weed Management Area
Position Description: Invasive Plant Program Coordinator for Benzie, Leelanau, and Manistee Counties
The Invasive Plant Program Coordinator will be responsible for managing the Northwest Michigan Cooperative Weed Management Area’s (NWM CWMA) outreach and education efforts. The Invasive Plant Program Coordinator will need to have excellent communication skills, both written and verbal, since the position will focus on presenting information about non-native invasive plants through presentations, newspaper articles, workshops, brochures, etc.  This full-time position will be funded through a grant for a one-year time period.  Part of the position’s duties will include writing grants for continued funding.  The individual hired for this position must pass a federal security check.  He or she will occasionally need to work nights and weekends and be capable of physical work such as lifting and carrying 40 pound bags of garlic mustard for proper disposal.  Salary range is commensurate with experience.
Duties and Responsibilities:
1. Present information about garlic mustard and other non-native invasive plants to local communities, organizations, non-profits, etc.

2. Write newspaper articles, brochures, etc about garlic mustard and other non-native invasive plants.

3. Conduct workshops on identifying garlic mustard and appropriate techniques to control it, including the use of herbicides.

4. Coordinate and advertise events that members of the NWM CWMA are hosting.

5. Maintain and update contents of the NWM CWMA website.

6. Expand and maintain partnerships with other organizations, agencies, municipalities, and non-profits.

7. Write and submit grant proposals to support NWM CWMA activities, especially funding for the Invasive Plant Program Manager position.

8. Use organizational and record-keeping skills to manage a budget, write reports for grants, etc.
Qualifications:
1. Bachelors Degree in natural resource management, ecology, biology, or related discipline preferred.
2. Excellent written and verbal communication skills.
3. Ability to work both in a team and independently.
4. Field experience and a willingness to work long hours in strenuous outdoor conditions

5. Computer literacy with MS Word, Excel, and PowerPoint.  Access database and GIS experience would be beneficial, but not necessary.

6. Valid driver’s license and reliable transportation.

7. Knowledge of ecological principles.
8. Ability to coordinate work events with volunteers.

9. Commercial pesticide application certification or willingness to become certified.  Continued employment dependent upon certification.

Send resume, transcripts, professional references, and cover letter by June 18th to:

Jay Raupp, Administrator
Manistee Conservation District
8840 Chippewa Highway

Bear Lake, MI   49614

Tel: (231) 889-4761

Fax: (231) 889-4020
Email: jay.raupp@mi.nacdnet.net
