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Stewardship Network Job Description

Position Title:  
Stewardship Network Cluster Coordinator
Report to: 

Lisa Brush, Executive Director, Stewardship Network

734/996-3190

lbrush@stewardshipnetwork.org

www.stewardshipnetwork.org

Location:
Your home or office
Purpose of the Cluster Coordinator: The Cluster Coordinator serves as the facilitator of a local cluster. This role is vitally important to ensuring the success of a local cluster. The Cluster Coordinator can draw on the support, systems, and structures provided by the Network to fill this role. 

Mission: The Stewardship Network is a dynamic coalition increasing capacity to protect, restore, and manage natural lands and waters.

Purpose of local clusters: While the Network works across all of Michigan, its local Stewardship Clusters increase communication and resource-sharing among people and conservation partners in a targeted geographic area. The Network works with on-the-ground partners to establish clusters that serve as sub-networks on a scale that increases frequent face-to-face interaction, informal conversation among professional and volunteer land managers, science-based education and training, and collaborative projects.  
Time Commitment:

· 20-30 hours per month for at least one year (time commitment may fluctuate based on season)
Duties:

1. In general, work to facilitate the cluster

2. Sign Stewardship Network Memorandum of Understanding

3. Organize local planning committee – hold at least quarterly planning meetings

4. Ensure that meetings are scheduled, the right people are invited, and that good meeting protocol (including the use of agendas and creation of minutes, etc.) is followed

5. Communicate with Network at regular intervals (preferably monthly) about cluster activities and needs

6. Communicate information about the Network to other cluster organizations

7. Oversee the local cluster events with the help of local planning committee

8. Coordinate the signing of the Stewardship Network Memorandum of Understanding by other organizations and individuals within the cluster.

Required Qualifications: 

· Must enjoy leading and working with other people 

· Willingness to help with things both complex and mundane
· Regular user of email communication
· Good organizational skills

· Accurate and detail oriented

· Able to work independently 

· Experience with multiple programs with Microsoft Office suite
How will a head of cluster benefit from this position? A Cluster Coordinator will learn a great deal about how to organize and combine the efforts of many individuals, and will also gain an understanding of the care and monitoring of Michigan’s natural lands and waters. A Cluster Coordinator will also have the satisfaction of knowing that their contribution is invaluable to the work of the Network. Without the strong people in these positions, the Stewardship Network would never have been able to grow to its current size, and yet we’re still growing. 
How does completion of this project assist The Stewardship Network?  This position would be an enormous boost to the Network. We are engaged in putting on myriad events across Southern Michigan that all need attention. This will free up the time of The Network’s Director to tackle other projects and further build the capacity of The Network.
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