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Volunteer Job Description

Position Title:  
Webmaster

Supervisor: 

Lisa Brush, Executive Director, The Stewardship Network

Location:
Virtual (your home or office) or Network office
Posting Date:
March 2006
Mission: The Stewardship Network is a dynamic coalition increasing capacity to preserve, restore, and manage Michigan's natural lands and waters.
Purpose of this position: To expand and maintain The Stewardship Network’s web site. 

Required Qualifications: 



· Experience designing and maintaining web sites using a variety of software programs.

· Knowledge of web sites, placement on search engines, keywords, tags coding etc.


· 
Good organizational skills

· Accurate and detail oriented

· Able to work independently
· Able to complete tasks on a timely basis

Preferred Start Date:  Immediately



Deadline for completion of project:  Ongoing  


Estimated total time commitment:
2-3 hours a week. We expect a minimum commitment of two months to take time to learn the Kintera system.

Preferred day and/or time of the week:  Open; all work is to be done on your computer, and most communication can occur via e-mail.

How will a volunteer benefit from this position? This volunteer will gain knowledge in the care and monitoring of natural areas, be linked with groups throughout the state doing this work, be confident in their knowledge that they are part of an effective grass-roots effort to preserve and restore Michigan’s natural lands and waters. A volunteer could also use this position to build his or her resume and prepare for future work in a similar non-profit setting.

How does completion of this project assist The Stewardship Network?  Our web site serves as a primary point of contact for many groups and individuals throughout Michigan. We want to make a great first impression; provide helpful information in a user-friendly environment; and keep content current, accurate and compelling.
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