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Volunteer Job Description

Position Title:  
Grant Writer
Supervisor: 

Lisa Brush, Executive Director, Stewardship Network

Location:
Virtual (your home or office) or Leslie Science Center, Ann Arbor
Posting Date:
March 2006
Mission: The Stewardship Network is a dynamic coalition increasing capacity to preserve, restore, and manage Michigan's natural lands and waters.

Purpose of this position: To assist in writing grants to build capacity for the Network and provide specific program support. There may be additional opportunities to write press releases, marketing materials, etc.
Required Qualifications: 



· Good internet research skills preferred

· Sensitive to factual accuracy and willing to check multiple sources to confirm and cross-check data 

· 
Willing to give weekly updates 

· Experience in technical writing 

· Able to work independently

Preferred Start Date:  Immediately



Deadline for completion of project:  Ongoing


Estimated total time commitment:
3-4 hours per week for at least six months

Preferred day and/or time of the week: Open; all work is to be done on your computer, and most communication can occur via e-mail.

How will a volunteer benefit from this position? A volunteer will develop an understanding of how the Network plans its projects, how Network members work together, what funding sources are interested in this type of collaborative conservation effort and how a small non-profit operates and seeks funding.   A volunteer could also use this position to build his or her resume and prepare for future work in a similar non-profit setting.

How does completion of this project assist the Stewardship Network?  The Network is primarily funded by grants, so generating additional funds is crucial for supporting and sustaining the organization. Many local, regional, and national organizations and corporations offer grants and given the current capacity of the Network, we cannot stay abreast of all of the opportunities. This will greatly expand our ability to seek diverse funding sources.
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